PCB Design Worksheet for MMI Designs
PROJECT DATA:
	Customer:


	Project Name:

	P.O. Number:


	PCB Name:

	Elec. Engineer:


	Schematic Number/Rev

	Mech. Engineer:


	PCB Number/Rev:

	Layout Designer:


	Assembly Number/Rev:


Contact 1:
	Name:


	Voice phone:

	Job  title:

	Cell  phone:

	Address:


	Fax:

	City/State/Zip


	E-mail:


Contact 2:
	Name:


	Voice phone:

	Job  title:

	Cell  phone:

	Address:


	Fax:

	City/State/Zip


	E-mail:


Contact 3:
	Name:


	Voice phone:

	Job  title:

	Cell  phone:

	Address:


	Fax:

	City/State/Zip


	E-mail:


Project Requirements
Please identify the documents you have or will need.
· Schematic
· Bill of Materials.
· PCB.
· Gerbers

· Fabrication Drawing. 

· Assembly Drawing.
Project Schedule
Please provide estimated times
· Start Date.
· Milestones
· Due Date
Schematic And Bill Of Materials
Schematic Format:

· Orcad

· Pads

· PCAD

· Hardcopy only.
· Netlist only in _____________format. 
Bill Of Materials:

Please include the following with the BOM, if available:

· Manufacturer name and part number.

· Data sheets and/or sample part.
· Manufacturer’s package dimensions and recommended PCB footprint.
· PCB Layout Application notes if available.

· Mounting Hardware.
Schematic:

Please provide the following information on the schematic, where applicable:

· Identify high current lines
· Identify high voltage nodes, especially AC
· Identify high speed and/or clock lines
· Identify RF signals needing isolation, special shielding or special routing 
· Identify differential pairs

· Identify matched length groups

· Identify controlled impedance lines
· Include all bypass caps.

· Test points.

· Spares

· Sockets

· Heat Sinks

· If multiple grounds, differentiate and show return point
· Mounting holes requiring connection to ground or chassis
· Unused gates with inputs tied high or low, directly or with a resistor
· Mark any special component tolerance or voltage ratings
· Power/Ground Table for all “hidden” power connections
· Last Used / Not Used Table for reference designators
Notes:
PCB Information
How many prototypes do you need?

What date will you need them?
How many boards (approx) for production run?
Board Outline and Mechanical Requirements:

· Standardized Form factor (i.e. PCI  daughter card):                                                                                                           
· DXF or AutoCAD Drawing available?
· Use these dimensions, or see attached:

· Placement Guidelines, see attached. 

· Include connector locations with pin one indicated, and top or bottom placement.

· Include height restrictions and keep-out areas.
· Include fixed areas for trimpots or other adjustable components.

PCB Material and Stackup
· Board thickness: ________

· Board material, i.e. FR4: ________
· Layer count, signal / plane: _____/_______
· Copper weight: ____________
· Minimum trace width / spacing: ____/______
· Impedance control by stackup or note? _____
· Special plating requirements, such as gold?   _______
· Additional requirements, such as carbon ink? ________
PCB Markings:

Company Information and Standards:
· Logo in silkscreen (s/s).
· Board title in s/s.
· Assembly number in s/s.
· Revision block in s/s.
· Serial number block in s/s.
· Fab number and revision in etch.
· Copyright or Patent Pending notice in etch.
PCB Documentation Package:
· Schematic in CAD and PDF format.

· Fabrication Drawing in Gerber and/or PDF format

· Assembly Drawing in PDF, DXF and/or DWG format

· IPC-356 Test data.

· Assembly Pick and Place data.

· Gerber and Drill data.

· Design Database and Configuration Files.
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PCB Design Work Sheet Rev B
 Confidential to MMI Designs
Page 1 of 1
9/30/2009

